The University of Chicago 
Price Reasonableness-Documentation and Determination
	Section 1 - Price Comparison 

	Supplier A 
	Supplier B 
	Supplier C 

	Name:         
	 
	Name:         
	 
	Name:        

	Quote #        
	 
	Quote #       
	 
	Quote #      

	Quote Date:         
	
	Quote Date:       
	 
	Quote Date:        

	Phone:        
	 
	Phone:        
	 
	Phone:        

	Contact Name:      
	Contact Name:       
	Contact Name:       

	 
	Supplier A 
	Supplier B 
	Supplier C 

	Item  

No. 
	Qty 
	Unit Cost 
	Unit Sub-Total 
	Unit Cost 
	Unit Sub-Total 
	Unit Cost 
	Unit Sub-Total

	1.
	     
	     
	$   0.00 PRODUCT(Text98)Text119 \# "$#,##0.00;($#,##0.00)"  
	     
	 $   0.00
	     
	 $   0.00

	2.
	     
	      
	$   0.00
	      
	 $   0.00
	      
	 $   0.00

	3.
	     
	      
	 $   0.00
	      
	 $   0.00
	      
	 $   0.00

	4.
	     
	      
	 $   0.00
	      
	 $   0.00
	      
	 $   0.00

	5.
	     
	      
	 $   0.00
	      
	 $   0.00
	      
	 $   0.00

	6.
	     
	      
	 $   0.00
	     
	 $   0.00
	      
	 $   0.00

	7.
	     
	      
	 $   0.00
	      
	 $   0.00
	      
	 $   0.00

	 
	Installation
 Cost 
	 $0.00
	Installation 
Cost 
	 $0.00 
	Installation 
Cost 
	 $0.00

	
	Delivery Cost 
	 $0.00
	Delivery
 Cost 
	$0.00 
	Delivery 
Cost 
	$0.00 

	
	Total Cost 


	 SUM(text135,text136,text40,text46,text52,text58,text64)) \# "$#,##0.00;($#,##0.00)" $   0.00 
	Total Cost 


	$   0.00 
	Total Cost 


	$   0.00 

	

	Section 2  - Pricing Obtained From

	 FORMCHECKBOX 

	Telephone/Quote
	 FORMCHECKBOX 

	Catalog
	 FORMCHECKBOX 

	Request for Quotation/Proposal

	 FORMCHECKBOX 

	Published Price
	 FORMCHECKBOX 

	Comparable to Previous Price Paid
	 FORMCHECKBOX 

	Letter or Email Quote


	
Section 3 – Explanation Related To Choice Of Supplier If Not Lowest Price

	     

	     

	     

	     

	     


Instructions:

This Form 5.062.2 must be attached to a BuySite order greater than $5,000 but less than $24,999 when the selected supplier is not a University contract supplier.

Section 1: Itemize each quote obtained.  Quotes with more than 7 line items may be bundled as a “lot” with the cost of all items being stated as item 1. 
Section 2:  Indicate the method of quote submittal.
Section 3: Include additional notes that assist in the explanation of the choice of supplier if not strictly based upon lowest pricing. 

Example 1: If only one supplier was available, and competitive quotes were not possible, please explain the circumstances.  

Example 2: If the difference in pricing is reasonably close, and the higher priced supplier offers additional features which add a particular value, specify the value gain as a part of your decision.
Save the completed form as a Microsoft Word document. Use the date of preparation (format MM-DD-YYYY) and selected vendor name for the saved file name.  Attach the Word document to your BuySite requisition as an “internal attachment” on the “cart” screen when appropriate prior to submitting it for approval. 
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