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UChicago Time Security Access Request Form 

Note:  This form should be filled out for adding or deleting Approver – Super User, Payroll Admin or Systen Admin access only.  All other UChicago Time rights are granted and refreshed daily by the HR Refresh file. Completed forms should be submitted to UChicago Time Support.
User Information
	Request Date: 
	
	
	

	First Name
	
	Last Name
	

	CNET ID
	
	Calc code
	

	Telephone
	
	E-mail Address
	

	For SU only: list all department numbers the SU should view
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Security Role
(please circle)






Add
Delete

Super User


Payroll Admin

System Admin

[image: image3.wmf]
Approvals:
	Requester Name  (Printed):
	Signature
	Date

	Business Approval Name (Printed):
	Signature
	Date


1
( Cental Garden & Pet Consumer Health
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